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Today’s Topics
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Review Key Terms & Resources

Q&A

Action and Reason Codes

Best Practices



Navigation to Action and Reason Codes
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https://ucpath.ucsd.edu/training/survival-kit.html

https://ucpath.ucsd.edu/training/survival-kit.html


Action and Reason Codes Table Headings
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§ Action Code: defines “What” 
you are doing

§ Reason Code: defines “Why” 
you are doing it

§ Description: read to see if 
applies to your situation

§ Note: PayPath Job Aids have an 
additional column “Page” to 
indicate which tab the 
information lives on



Reminder

Incorrect Action and Action Reason Codes for Template transactions may cause 
delays in processing by UCPath Center. Always review the Template Transactions 
– Action Reason Codes and Descriptions Job Aid before starting a transaction.
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https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=8228d3f5-6859-4c86-a180-54428e7346b5


Inter-Location Transfers or 
Intra-Location Transfers creating a new Empl Record

Both the Concurrent Hire Template and the Voluntary Termination Template should 
be submitted with the same transfer Reason Code:
• For an Inter-Location Transfer, use the appropriate Inter BU Transfer Reason Code
• For an Intra-Location Transfer, use the Transfer – Intra Location Reason Code
Note: UCPath Center will not process until they receive both
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Contingent Workers
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Quick Reference Guide: Understanding Contingent Workers

Use Templates to add, update, extend and renew CWR

https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EUmuy5j4IbxBpWf0cs8wov0Bqd1LMHVHsnhG5zFOyddmrg


Rehire Reinstatement Template
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Use the Rehire-Reinstatement Templates to reinstate employees that were terminated in error.

Note: A separate case to UCPath Center needs to be submitted to reinstate benefits. Benefits will NOT automatically be 
reinstated. 



Full Hire Templates for Rehires
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Use the Full Hire Template for 
Rehires when:
§ Rehiring an employee who 

does not have a record in 
UCPath

§ Rehiring an employee who 
worked at another UC location

§ Employee is being rehired into 
a different type of position 
Staff <-> Academic

§ Hiring an employee who was a 
CWR

How to Initiate a Full Hire Template Transaction / How to Initiate a Rehire Template Transaction

https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EZyIZvXDNNVFk-qoq3j1ai0Bth6oxabRWwFuN-ya5_MzTQ
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EWjK3Q_AkUNGjt-WlQU9yQIBH2ZcS6OuWhvl0c5AAlhvvQ


BEST PRACTICES
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Review the Action and Reason Codes Job Aid 
before submitting a transaction

§ There is no substitute for reviewing the Action 
and Reason Codes Job Aids

§ Incorrect use of Action and Reason Codes can 
cause downstream impacts

§ Incorrect use of Action and Reason Codes for 
Templates can cause delays to processing by 
UCPC



?



Notes

§ Questions on Postdoc Action Reason codes email Jennie Salomon at jrsalomon@ucsd.edu or 
opsa@ucsd.edu

§ Are we able to do direct retros for payroll expenses from 2019? If not, how can I fix those payroll 
expenses? No we converted to UCPath in 2020 so 2019 payroll expenses will not show up in UCPath. 
You will need to do a GL transfer.
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